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Ilocmanoenenuem Aomunucmpayuu
Bounckozeo cenvckozo nocenenus
om « 06 » utons 2012 200a Ne 34

AIIMUHUCTPATUBHBIN PETJIAMEHT
IPEIOCTABIECHUS MYHULUNIAIBHON yCIyrH
Anmunuctpanuein BOMHCKOTo CelbCKOro moceneHus
«CoBepl1eHrE HOTapuaJlbHbIX IEHCTBUI Ha TEPPUTOPUN BOMHCKOr0 CEIBCKOT0 MOCEIEHUS

1. OOuue noyioKeHus

1.1. HaumeHoBaHME MYHUITUTIAIBHOW YCIYTH

AJIMUHUCTPATUBHBIA PErJIaMEHT MPEAOCTaBICHUS MYHHUIMIAIBHON YCIyru AJIMUHUCTpanuen
Bounckoro cenbckoro mnoceneHuss «CoBepIICHUST HOTapUaIbHBIX JIEUCTBUA HAa TEPPUTOPUU
BouHckoro cenbckoro noceiaeHus» (nanee - AIMUHHUCTPATUBHBIN PErJIaMEHT) ONPENENeT CPOKU U
MOCNIEAOBATENbHOCT  JIEUCTBUH  (aAMUHUCTPATUBHBIE  NPOLEAYpbl) TpU  NPEAOCTaBICHUU
MYHULIMTIAJILHOM YCIYTH IO COBEPIICHUIO HOTAPHAIbHBIX ACHCTBHM (Hajee — MyHHUIMNAIbHAS
yclyra).

1.2. HaumeHnoBaHue oprana, npeI0CTaBISIONIET0 MyHULIMTIATBHYIO YCIYTY.

B cBsi3u ¢ OTCyTCTBHMEM B MOCEIEHUU HOTAapUyca, MyHHUIUIIAJIbHAs yCIyra MpeaoCTaBIseTCs
agMUHUCTpanueld BOMHCKOTO CebCKOro MOCENEHHS U OCYILIECTBIISIETCS YEPe3 IJ1aBy aJMUHUCTpPALUU
MOCEJICHHS U CTIEHUANIbHO YIIOJTHOMOYEHHOE JOJIKHOCTHOE JIUIIO aIMUHUCTPAIMU MOceneHus (faiee —
JIOJDKHOCTHBIE JTUTIA).

JIOMKHOCTHBIC JIMIIA, OCYIIECTBISIONINE paboTy MO OKa3aHWID MYHUIMIAIBHON YCIIYTH,
CUMTAIOTCS YIMOJIHOMOYEHHBIMHU JIMIIAMH, HUCIIOJHSAIOT O00SI3aHHOCTH B 00BEME, YCTAHOBJIEHHOM HX
JOJDKHOCTHBIMM ~ MHCTPYKIIUSIMU, M HECYT YCTAHOBJIEHHYIO 3aKOHOAAaTeNbCcTBOM P®, uWHBIMU
HOPMAaTHBHBIMU IIPABOBBIMH AKTaMHU, OTBETCTBEHHOCTH 3a MPABWIIBHOCTh JEHCTBUM.

[Ipn oka3zaHWM MYHUIMINATBHOW YCIYTH, B IHENSAX TOTy4eHHS IOKYMEHTOB M HWH(pOpMAaIuH,
HEOOXOMUMBIX JJIi TPUHATHS pEIleHHUs, JOJDKHOCTHBIE JIMIA MECTHOTO CaMOYIpaBlICHUs
OCYILIECTBIISIIOT B3aMMOJCHCTBUE C TpakJaHaMH, a TaKXK€ OpraHu3alUsIMU M YUYPEKIACHUSIMU,
UMEIOUIMMH  CBEJICHUSI, HEOOXOAMMBbIE [JIsl TPUHATUS PpEUIeHUs] M KayeCTBEHHOTO OKa3aHUA
MYHHUIUIIAJIBHON YCIYTH.

1.3. [IpenocraBiieHne MyHUIIMNIATBHOM YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHH C:

- Koncrurynueii Poccuiickoit @enepanuu;

- I'paxxnanckum koaexkcoM Poccutickoit deneparuu (nanee — Komekc);

- Hanorossim Konexkcom Poccuiickoit @enepanuuy;

- ®enepanpabiM 3akoHOM OT 06.10.2003 Ne 131-®D3 «OO0 0o0mUX MPUHIUIIAX OpPraHU3AINH
MECTHOTO caMoympaniienus B Poccuiickoit @enepannn» (C K3MEHEHUSIMU );

- ®enepanpabiM 3aKk0HOM OT 02.05.2006 Ne 59-®3 «O mopsiake pacCMOTPEHHsI OOpaIieHU
rpaxnaan Poccuiickoii ®enepaunn;

- OcHoB 3akoHomarenscTBa Poccuiickoni denepanmu o HoTapuate oT 11 despanms 1993 r.
Neo 4462-1 (nanee - OCHOBBI);

- Ilpukazom Munrocta P® ot 27 mexabps 2007 r. Ne 256 «O6 yrBepxkaeHuu MHCTpyKIuu o
MOPSKE COBEPIICHUS HOTAPUAIBHBIX JICUCTBUU IJ1aBaMM MECTHBIX aJIMHHUCTPALMN IMOCEIICHUN U
CIIEMAJIbHO YITOJTHOMOYEHHBIMH JTOKHOCTHBIMU JIMIIAMU MECTHOTO CaMOYITPABJICHUS [TOCEICHUIN»;

- YcraBom BonHCKOrO celabCKOro noceneHus (C U3MEHEHUSIMHU).

1.4. Onucanue pe3yabTaTOB MPEIOCTABICHUSI MYHULIMIAIBHON YCIYTH

Pesynbrarom mpenocTaBieHuUs MYHUIUMIIATBHON  yCIyTH ABJISIETCS. HOTapUalIbHOE
3aCBUJETEIILCTBOBAHUE 3ABEIIAHUS, JOBEPEHHOCTEH, BEPHOCTU KOMHM JOKYMEHTOB M BBIIUCOK W3
HUX, OJUTMHHOCTH MOMUCH Ha TOKYMEHTaX.



1.5. TlomyuyaTensiMu MYHHIMIIAIBHON YCIyrHM SBISIIOTCA TpaxiaaHe, oOpaTuBLIMecs B
aIMUHMCTpALU0 BOMHCKOrO CEIbCKOro IOCENEeHUs 3a HOTapHaJIbHBIM 3aCBHIETEIbCTBOBAHHEM
BEPHOCTHU KON JOKYMEHTOB U BBIIIUCOK M3 HUX (ajiee — 3asiBUTEIN).

2. TpeboBaHUs K MOPAIKY MPEIOCTABICHUS MYHHUIIUITAIBHON YCIIyTH
2.1. Iopsimok nHGOPMHUPOBAHUS O TIPABUIIAX MTPEAOCTABICHUS MYHUIIUITAIBHON YCITYTH
AnmvunHUCTpanyst BoMHCKOTo ceabCKOro MoceneHus pacnojaraeTcs mo ajapecy:
303046, OpnoBckas 00macth, MuieHCKui paiioH, 1. [lepBwiit Boun, yn. Jlenuna, 1. 29.

['paduk (pexxuM) mpreMa 3auHTEPECOBAHHBIX JIMII [0 BOMPOCAM IMPEIOCTABICHUS MYHHUIIMIIATbHON
YCIIyru yrnoJHOMOYCHHBIMHU JIMIIAMU AI[MI/IHI/ICTpaI_[I/II/II
IloHenebHUK MpueMHBbIH AeHb 8- 17, nepeppiB 12-13

Bropauk 8- 17, mepepniB 12-13
Cpena 8- 17, nepepbiB 12-13
YerBepr npHeMHBI 1eHb 8- 17, nepeppiB 12-13
[TsTHHLIZ 8- 16, nepepbiB 12-13
Cy66oTta BBIXOIHOMN
Bockpecenne BEIXOJIHOU

CnpaBounsbie TenedOHBI:

Tenedon (paxc) ['maBer mocenenus § (486-46)6-42-73

Tenedpon anmuancTpanu BornHCKOTO cenbckoro noceneHus 8(486-46) 6-44-47
DJeKTPOHHBIH aapec: voin@adm-mr.ru

[To Teneony npenocrasisercs caeayroias HHGOpMAITHS:

KOHTAKTHBIEC TeIE(POHBI COTPYAHUKOB aIMUHUCTPAIIUN

rpaduk npuema 3asBUTENEH CrieuanucTaMu aIMUHUCTPAIUN

IIOYTOBBIN a1peC, IIEKTPOHHBINA apeC AIMUHUCTPALU BOMHCKOTO CEIbCKOrO MOCEICHMUS.

WNudopmanus o nopsiike npeaocTaBiIeHUs] MyHUIIUTAIBHON YCIYTH MPEI0CTaBISIeTC:

- HEMOCPECTBEHHO B aIMUHUCTPAITK BOMHCKOTO CENbCKOTO MOCEICHHUS;

- C UCTIOJIb30BAHUEM CPEJICTB IMOYTOBOMU, TeIeHOHHOM, FJIEKTPOHHOU CBSI3H;

- TIOCPEACTBOM pa3MelleHus] HH(opManuu Ha MHQOPMALMOHHBIX CTEHAAX, MyOIMKaluUd B
CpeICTBaxX MaccoBOM MH(popManu, 3JaHUs HHPOPMAIIMOHHBIX MaTepHasoB.

Jlnst mosmydeHus: THPOPMAaIMU O TPOoLEeaype MPEeIOCTaBICHUSI MYHUIMIIAIBHON YCIIyru (Janee -
nHpopMaIus o mpoleype) 3assBUTENH BIPABE 0OpaIiaTbCs:

- B YCTHOM (popmMe TUYHO WK 1O Tesie(hOHY K TOJKHOCTHBIM JTUIAaM aJMUHUCTparui BouHckoro
CEJIbCKOTO MOCENICHUSI.

- B TUCbMEHHOM BHJI€ B a/IpEC IIaBbl aIMUHUCTPALIUIN BOMHCKOTO CENbCKOTO MOCETICHHUS.

OCHOBHBIMU TpeOOBaHUSIMH K HHPOPMHUPOBAHUIO 3aABUTEIS SIBISIOTCS:

- JOCTOBEPHOCTH U TIOJHOTA HUH(OPMAIHH O MPOLEypE;

- YEeTKOCTbh B U3JI0KEHUH HH(OPMALIUU O MPOLETYPE;

- y10OCTBO M IOCTYIHOCTb MOJIy4eHHs HH(POPMAIIMH O MIPOLEAYPE;

- OIIEPAaTUBHOCTH MPEAOCTaBICHUs HH(OPMALIUU O TTPOLIETypeE.

dopma UHPOPMUPOBAHUS MOXKET OBITh YCTHOW WM MUCBMEHHOW B 3aBHCHMOCTH OT (DOPMBI
oOpareHus 3asiBUTE.

B cnyyae yctHOro oOpalueHus: JODKHOCTHOE JIMIO, OCYILECTBISIONIEE YCTHOE pa3bsCHEHUE,
JOJI’KHO IPUHSTH Bce HEOOXOUMBbIE MEPHI /711 OTBETA.

IIpu otBerax Ha TenedoHHBIE 3BOHKM M YCTHBIE OOpaIleHus TpakIaH, CIEIHATUCTHI
aIMUHUCTpAIIMU TIOAPOOHO M B BEXJIMBOH (KOppekTHOH) (opme HWHPOPMUPYIOT OOpaTUBIIUXCS
rpaXkJaH M0 MHTEPECYIIUM HX BompocaM. OTBeT Ha Tene(OHHBIM 3BOHOK JIOJDKEH HAYMHATBHCA C
uH(pOpMallMd O HAaMMEHOBAaHMM OpraHa, B KOTOPBIM MMO3BOHWJI Tpa)<IaHWH, (aMWINH, HMEHH,
0TYeCTBAa M JOJDKHOCTHU CIELUAINCTA, TPUHSBIIETO TeJIe()OHHBIH 3BOHOK.

CriennanaucTbl aIMUHUCTPALIMUA OCYIIECTBIIAIOT UHPOPMHUPOBAHUE 1O TeneoHy 0OpaTUBLINXCS
rpaxat He 6onee 10 MUHYT.



B cnyyae ecnu Juis MOATOTOBKM OTBeTa TPeOyeTCsl MPOAOIDKUTEIHHOE BpEMsl, CIEHHUAIUCT
aIMUHHCTpALWH, OCYLIECTBIISIONIMA ~ MHIUBUAYAJbHOE YCTHOE HWH(POPMHPOBAHUE, MOXKET
NPEUIOKUTh 3asSBUTENI0 OOpaTUThCS 3a HEOOXoauMoW MHGoOpManueil B NMHUCBMEHHOM BHJE JIMOO
COIJIaCOBATh IPYroe BpeMs AJIsl YCTHOTO HH()OPMUPOBAHMSL.

CrenuanicT aJMHHUACTPAILIUH, OCYIIECTBIIOMMN NMpUEM M KOHCYJIbTHpOBaHUE (1O TenedoHy
WIN JMYHO), TOJDKEH KOPPEKTHO M BHUMATEIBHO OTHOCUTHCA K 3asBUTEISIM, HE YHU)Kas UX YECTH U
JIOCTOMHCTBA.

2.2. YcIIoBUS M CPOKH MPEIOCTABICHUS MYHUITUITAIBHON YCITYTH

OcHoBaHMEM J1J11 HOTapUaJIbHOTO 3aCBUETEIBLCTBOBAHUS HOTApUAIbHOE 3aCBUIETEIbCTBOBAHNE
BEPHOCTU KOMHHM JOKYMEHTOB M BBIMMCOK M3 HHUX SIBJISIETCS YCTHOE WJIM IMHCbMEHHOE OOpalieHue
3asIBUTEIS.

HorapuansHoe nelicTBHe coBepHIaeTCd IpU  MNPEABABICHUM IACIOPTa 3asBUTENA WM
JOKYMEHTOB, 3aMEHSIOUINX €ro, OpUIMHANa M KOIUHU JIOKyMEHTa, Ha OCHOBAaHHHM KOTOPBIX OyzeT
HOJArOTOBJIEHA JOBEPEHHOCTh WJIM BEPHOCTH KOIMU KOTOPOrO HEOOXOAMMO 3aCBHIETENILCTBOBATH
HOTApUAJIbHO, W YIUIATE€ IOCYAAPCTBEHHOW MONUIMHBL. MyHMIMIANbHAs yciayra IpeIoCTaBseTCs B
TeueHue 25-40 MHHYT C MOMEHTa OOpalleHus 3asBUTENSI, B 3aBUCUMOCTH OT 00beMa U CIIOKHOCTH
YCIIYTH.

AQMUHHUCTpAaTUBHAS IPOLEAYpa M0 MPUEMY 3asABUTEIN OCYLIECTBIIACTCA B TEUEHUE 5 MUHYT C
MOMEHTa 00palleHHsI 3asiBUTESL.

AJMUHUCTpAaTUBHAs NPOLEAYypa MO yIOCTOBEPEHHUIO JIMYHOCTH 3asBUTEINS OCYIIECTBISAETCS B
TE€YEHHE 5 MUHYT C MOMEHTA IIPUEMA 3asIBUTEIIA.

AJMUHUCTpaTUBHAs MpoLEeaypa 0 HOTapUaJbHOMY 3aCBUAECTEIBCTBOBAHUIO BEPHOCTH KOIMM
JOKYMEHTOB U BBIIIUCOK U3 HHUX JHOO OTKa3y B HOTApHAJIbHOM 3aCBHJIETEILCTBOBAHUU BEPHOCTH
KOIIMI JOKYMEHTOB M BBIIIMCOK U3 HUX OCYIIECTBIISETCS B TEUEHUE |5 MUHYT C MOMEHTa OKOHYAHMUS
yJIOCTOBEPEHHS IMUHOCTH 3asIBUTENIS, HO HE TI03/IHEee 25 MUHYT ¢ MOMEHTa OOpalleHus 3asBUTEIIS.

AJMUHUCTpaTUBHAs IpolLeaypa M0 HOTAPUAIBHOMY 3aBEPEHMIO JOBEPEHHOCTEH, 3aBEIIaHUI
OCYILIECTBIISIETCS. B TEUEHUE 25 MUH, C MOMEHTA OKOHYaHMS yIOCTOBEPEHMS JTMYHOCTH 3asSBUTENS, HO
He no3aHee 40 MUHYT ¢ MOMEHTa OOpaIleHus 3asBUTEIS

AQMUHHUCTpAaTUBHAS NPOLEAYPA IO HOTAPUAJIbHOMY 3aBEPEHHIO KOJUIEKTUBHBIX JTOBEPEHHOCTEU
OCYILIECTBJISIETCSl B T€UEHUE 25 MUH, C MOMEHTa OKOHYAaHMS YAOCTOBEPEHUs JIMYHOCTEH 3asBUTENEH,
HO He no3aHee 60 MUHYT ¢ MOMEHTa OOpaIeHUs 3asiBUTENCH.

Bpewms oxxunaHus 3asBUTENS AJs MOJIYYEHUS MYHULUINAIBHON YCIYTU HE JOJKHO IPEBBIINIATH
40 MUHYT.

2.3. OcHOBaHUs IJIs1 IPUOCTAHOBIICHHSI PEIOCTABICHNS MyHULIMTIAIIBHON YCIIyTH TNOO OTKa3a B
IIPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH.

2.3.1. TlpenocraBieHne MYHHIMIAIBHON YCIYTH MOXET OBITh MPHUOCTAHOBIECHO B ClIydyae
OTCYTCTBHSl JOKYMEHTOB, YAOCTOBEPSIOIINX JIMYHOCTH 3asBUTENA, a TAaK JK€ B Cllydae HEYIIaThl
rOCyIapCTBEHHOMW MOLIJIUHBL.

CoBeplieHne HOTapUAIBHOTO JEHCTBUS MOXKET ObITh OTJIOKEHO B CIIydae:

Heo6xoaumoctu uctpeGoBaHUS JOMOTHUTEIBHBIX CBEIEHUH OT (PM3NUECKUX U IOPHUINIECKUX
TN

HaIPaBJIEHUSI JOKYMEHTOB Ha SKCIIEPTU3Y.

CoBepllieHne HOTApUAIBHBIX JEHCTBUH JOJIKHO OBITH OTJIOKEHO, €CIIM B COOTBETCTBHUU C
3aKOHOM HEOOXOJMMO 3alPOCUTh 3aMHTEPECOBAHHBIX JIMII 00 OTCYTCTBUU Y HUX BO3PAXKEHHI MPOTUB
COBEPIICHHUS ITUX JACHCTBHIA.

CpoK OTJIOKEHMSI COBEPILIEHUS HOTAPHAJIBHOIO JEHCTBUS HE MOXKET IPEBBINIATH MECALA CO
JTHSI BBIHECEHUS TIOCTAHOBIIEHUS 00 OTIIOKEHUH COBEPILEHHSI HOTAPHAIBHOIO AEHCTBHSL.

[To 3asBIEHUIO 3aMHTEPECOBAHHOTO JIMIA, OCMAPUBAIOIIETO B CyJe NpaBo WM (akT, 3a
YIOCTOBEpPEHHEM  KOTOPOro  OOpaTWioCh  Jpyroe 3auHTEPECOBAHHOE  JIMIIO, COBEPIICHHE
HOTapHUaJIbHOTO JECUCTBUS MOXET OBbITh OTJIIOKEHO Ha CPOK He Oosee necaru aHei. Ecnu B Teuenue
9TOr0 CpoKa OT cyla He OyleT MOJy4eHO COOOIEHHE O MOCTYIUIEHUH 3asBICHMS, HOTapUaJIbHOE
JNEHCTBHUE TOMKHO OBITH COBEPIIICHO.



B ciydyae mosyueHust oT cyga cOOOUIEHHS O TOCTYIUICHWU 3asBICHHS 3aMHTEPECOBAHHOTO
JuIa, OCHapHUBalOIIer0 MpaBo WM (PakT, OO0 YAOCTOBEPEHUH KOTOPOrO TPOCUT JAPYroe
3aMHTEPECOBAHHOE JIMIIO, COBEPLIEHHWE HOTAPUAIBHOTO JIEUCTBHS MPUOCTAHABIMBACTCA /IO
pas3peleHus Aena CyJIoM.

I[OJDKHOCTHBIG Juga MECTHOI'O CaMOyIlpaBJICHHA HC MNPHUHUMAKOT JIsI COBCPHICHUSA
HOTApUAIbHBIX JEHCTBUI TOKYMEHTHI, UIMEIOIINE MOAYUCTKU JHO0 MPUIUCKU, 3a4YEPKHYTHIE CJIOBA U
HWHBIC HCOTOBOPCHHBIC UCIIPABJICHHS, a4 TAKIKEC JOKYMCHTbBI, HCIIOJIHCHHBIC KapaHAallloOM.

2.3.2. JIOJDKHOCTHBIE JIMIIa MECTHOTO CAaMOYIPABJICHUS OTKa3blBAlOT B COBEPIICHUU
HOTapUuaJIbHOTI'O Z[GI\/'ICTBI/I}I, CClIu:

COBEpIIIEHHE TAKOTO AEWCTBUS IPOTUBOPEUUT 3aKOHY;

¢ pock0Oil O COBEPIICHHH HOTApUAIBLHOTO JACUCTBHS OOpAaTHIICSA TPa)KIAaHUH, MPU3HAHHBIN
CyIOM HEIEeCnOCOOHBIM WM OTPAHMYEHO JI€eCIOCOOHBIM, JIMOO MpEICTaBUTENh, HE HMEIOIIHMA
HEOOXOIMMBIX ITOJHOMOYHIA;

C/IeTIKa HE COOTBETCTBYET TPeOOBAHUIM 3aKOHA;

AOKYMCHTBI, MIPCACTABJICHHLIC IJII COBCPIICHUSA HOTAPUAJIBHOT'O I[eflCTBI/IH, HC COOTBCTCTBYIOT
TpeOOBaHUSAM 3aKOHO/1aTEIbCTBA.

2.4. TpeboBaHUs K MECTaM MPEIOCTABICHUS MYHUIUITAIBLHON YCIIyTH.

[Ipuem 3asBUTENEH NIl MPENOCTABICHUS MYHULIMIIAIBHOW YCIYTH OCYIIECTBIISIETCS COTJIACHO
rpaduky nmpuema rpaxxaaH aIMHUHHCTpPAI BOMHCKOro CelbCKOro moceneHusl.

[Tomemienne uis OKa3aHWA MYHHUIMIAIBHON YCIYIM JOJDKHO OBITH OCHAIEHO CTYJBSMH,
CTOJIaMH.

I[JIH OXXHJJaHudg IprueMa 3adBUTCIIAM OTBOAUTCA CIICHIMAIBHOC MECTO, O60py2[OBaHHOG CTYJIbSIMHU,
CTOJIaMH, MUCbMEHHBIMH MPUHAIICKHOCTIMHU 17151 BO3MOXKHOCTU O(OPMIICHHUS 3asIBIICHHUS.

2.5. I[JIH HOTapuaJbHOTI0 3aCBUACTCILCTBOBAHUSA BCPHOCTU KOIIuH JOKYMCHTOB U BBIINIMCOK H3
HUX 3aBUTENI0 HEOOXOAMMO OOpaTUTHCS K JOJKHOCTHOMY JIMIY aIMUHHUCTpPALMU B YCTHON WM
NUCbMEHHON (hopMe, TPEAbSIBUTH TOKYMEHT, YIOCTOBEPSIOUINHA TUUYHOCTb.

MyHunmnanpHas yciiyra OKa3blBaeTCs IUIATHO B cooTBeTcTBMU ¢ HamoroseiM Koaekcom
Poccuiickoit @enepanun.

[Ipu coBepuieHUH JOKHOCTHBIMU JIMIIAMH MECTHOTO CaMOYIPaBJICHHsS HOTapHaJIbHBIX
NeHCTBUI TPEJOCTABIISIOTCS JIBIOTHI MO YIUIATE TOCYAAPCTBEHHOW MONIUIMHBI sl (PU3UUECKUX MU
IOpUINYECKHUX JIMI, YCTaHOBJIeHHbIe moamyHkTtamu 11, 12 mynkra 1 crateu 333.35, cratbeit 333.38
Hanorosoro konekca Poccuiickon @enepannu.

3. AAMUHUCTPATUBHBIE TPOLETYPbI
biok-cxema MOCJICHOBATCIIbBHOCTH  aIMUHUCTPATUBHLIX TIpoOcaAyp 1O MNOpPCAOCTABICHUIO
MYHUILIMTIAJILHON YCIyTH MPHUBEIeHA B IPUIOKEHUU | K aIMUHUCTPATUBHOMY PETJIAMEHTY.
HpGI[OCTaB.HeHI/Ie MYHHHHHaHBHOﬁ YCIyru BKIIIOYACT B CGGSI CICAYIOIUC aAMUHUCTPATUBHBIC
pOLEAYpHI:
IIpuem 3asBurens;
VY aocTroBepeHue INYHOCTH 3asIBUTEIIS;
HOTapI/IaJIBHOC 3aCBUACTCIILCTBOBAHUEC BCPHOCTU Konui JOKYMCHTOB M BBIIIMCOK U3 HUX,
JIOBEPEHHOCTEH, 3aBelaHui MO0 0TKa3 B HOTAPHATBHBIX ACHCTBHUIX
3.1. Ilpuem 3asBUTEINA
OcHoBaHMeM [JIsl Hayajla MPOBEACHHUS aJMUHHCTPATUBHOW MPOLETyphl SBISETCS YCTHOE HIIN
INUCBbMCHHOC 06pameHHe 3agaBUTEII. JIMUHBIN MNpueM 3adBUTCIIA OCYLICCTBIIACTCA OOJIKHOCTHBIMU
JUIAMH B COOTBETCTBUU C TpadUKOM Mpuema rpaxaaH. AJMUHUCTpATUBHAS MpoLEaypa Mo MpUuemMy
3asABUTCIIA OCYIICCTBIIACTCA B TCUCHUC 5 MHHYT C MOMCHTAa 06pa1ueH1/1;1 3aABUTCIIA.
Pe3ynbTaT asMUHUCTPATUBHON MPOLIEAYPHI: TUYHBIN TPUEM 3asBUTEIS.

3.2. YnocToBepeHue JIMYHOCTH 3asiBUTEIIS

OcHoBaHMeM /U1 Hayaja IMPOBENEHUS aJMHUHUCTPATUBHOM MPOLENYpPbl SABISETCS JUYHBIN
IMPpUCM 3asIBUTCIIA.




JIOIKHOCTHOE JIMII0O MECTHOI'O CaMOYIPABJIEHUS IPHU CBHUJETEIbCTBOBAHWU BEPHOCTH KOMMM
JOKYMEHTOB M BBIMHCOK U3 JOKYMEHTOB YCTAHaBIMBAET JUYHOCTh TPaKIAHWHA, MPEICTABUBIIETO
JOKYMEHTBI, IPY ATOM JINYHAS sIBKA BIIaJleNbla TOKYMEHTOB HE TpeOyeTcs.

VYcTaHoBIIEHHE JIMYHOCTU JOJDKHO MPOU3BOJUTHCS HA OCHOBAHHMM MAclopTa WM JAPYrux
JOKYMEHTOB, MCKJIIOYAIOIIMX JIIOObIE COMHEHHS OTHOCHTEIBHO JMYHOCTH TpaxkIaHuHa. [laHHbIE O
JUYHOCTH HECOBEPILIECHHOJETHETO rpaKJaHNHA HE JOCTUTLIETO YEThIPHAALATH JIET, YCTaHABIMBACTCS
10 CBUJIETENIBCTBY O POXKACHHUU IIPEIOCTABIEHHOMY €0 3aKOHHBIM IPEACTaBUTEIIEM.

VY aocTroBepeHue JIMYHOCTU 3asBUTENS OCYLIECTBIISIETCS B TEUEHHWE 5 MUHYT C MOMEHTa IpHema
3asIBUTEIS.

Pe3ynbrar agAMUHUCTPATUBHOM MPOLIEYPHI: YIOCTOBEPEHUE INYHOCTH 3asIBUTENS

3.3. HorapuaipHO€ 3aCBHIETENBCTBOBAHNE KONUN TOKYMEHTOB, JOBEPEHHOCTEH, 3aBEIIAHUN U
T.A. 1100 OTKa3 B BBINOJIHEHUU HOTApHAJIbHOM YCIIyTH;

3.3.1. OcHoBaHnuem i1 Hayajga HPOBEACHUS aJMUHUCTPATUBHOM NpPOLEAYpPHI SBIAETCS
YIIOCTOBEpEHUE JIMYHOCTH 3asBUTEIIS.

B cnyuae ecim OTCYTCTBYIOT OCHOBaHMS A OTKa3a B IPEAOCTABICHUHM MYHHMIMIIAJIBHOU
YCIIyTH, TPOBOAATCA HOTapUalbHBIE JEWCTBUSA COTJIACHO 3aKOHOAATEIbCTBY, MPU YCIOBUH, YTO ITH
JIOKYMEHTBI HE IIPOTUBOpPEUYAT 3aKOHOAaTeIbHbIM akTaM Pocculickoi denepanuu.

3.3.2IIpu ymocToBEepeHWH 3aBEIIAHHWK, JOBEPEHHOCTEH BBIACHSETCS  JI€€CIIOCOOHOCTH
bu3nYeCKUX JIHII, yYaCTBYIOIIUX B COBEPUICHUH HOTApUAIBHOTO JIeicTBUsA. B ciyyae ynoctoBepeHus
JIOBEPEHHOCTH OT HMMEHHU IOPHIWYECKOTr0 JIMIA MPOBEPAIOTCS €ro IMpaBOCIHOCOOHOCTh, a TaKXKe
MOJIHOMOYHS €T0 MPEeACTaBUTEIIS.

[Tpu BBISICHEHUH J€eCIIOCOOHOCTH TPaKJaHWHA JTOJHKHOCTHOE JIMIIO MECTHOTO CaMOYIPABICHHUS
JOJI’KHO UCXOAUTh U3 TOTO, YTO:

B coorBercTBUM Kozekca aeecnocoOHOCTh TpakJaHWHA BO3HHUKAET B IOJHOM OOBEME C
HACTYIUUICHHMEM COBEPILIEHHOJIETHS, TO €CTh MO TOCTHKEHUU BOCEMHAIIIaTUIIETHETO BO3PACTa;

B Clly4yae, KOrJa 3aKOHOM JIOIYCKaeTcs BCTYIUIEHHE B Opak /0 JOCTH)KEHUS! BOCEMHA[IIATH JIET,
rpaKAaHWH, HE JOCTUTIIUN BOCEMHAIIATHIIETHETO BO3pAcTa, MPUOOPETAET 1eeCIOCOOHOCTh B TIOJTHOM
o0BbeMe CO BpeMEHH BCTYIUIEHUS B Opak

B mnoarBepkaeHue MOTHOMOYMN TPEACTaBUTENS IOPUAMYECKOTO JIMIA, HMEIOLIEro IMpaBo
neiicTBOBaTh 0e3 JOBEpPEHHOCTH OT WMEHH IOPUAWYECKOrO JIMIA, JOHKHOCTHOMY JIHILy MECTHOTO
CaMOYIPAaBJIEHUS JOKHBI ObITh MPEACTAaBICHBI:

YUpEAUTEIbHBIE JOKYMEHTHI FOPUINUECKOTO JINLIA;

JOKYMEHTBI, TOATBEPKIAIONINE ero n3bpaHue (Ha3HAUYEHUE), COCTABIEHHbIE B COOTBETCTBUU C
nopsiAKoM K30paHusi (Ha3HAueHHsI), YCTAHOBJICHHBIM YCTaBOM HOPUAMYECKOTO JHIA (Hampumep,
MIPOTOKOJI O0IIero coOpaHusi, MPOTOKOJ 3acCeTaHusl MpaBlIeHUs] 00 W30paHuu (Ha3HAYCHUH ), TIPUKA3 O
Ha3HAYEHUU JUPEKTOPOM (T€HEpaIbHBIM TUPEKTOPOM).

B noarBepxkaeHre MOJHOMOYMN MPEACTABUTENS IOPUAMYECKOrO JIMIA, ACHCTBYIOIIETO IO
JIOBEPEHHOCTH IOPUAMYECKOTO JIUIA, JOIHDKHOCTHOMY JIMIy MECTHOTO CaMOYTPaBIICHUS JOJKHBI ObITH
MpEe/ICTaBJICHbI:

y4pEeAUTEIbHBIE JOKYMEHTHI FOPUINYECKOI0 JINLA;

JIOBEPEHHOCTh OT UMEHH FOPUIUYECKOTO JIUIA 32 MOJANKCHI0 €T0 PYKOBOJUTEINS UM UHOTO JIUIIA,
YIOJTHOMOYEHHOT'O Ha 3TO €T0 YUpPEAUTEIbHBIMHU JOKYMEHTAMHU, C IPHIIOKEHUEM OTTHCKA IEYaTH 3TOM
OpraHH3aIiH.

3.3.3. ConepxaHue HOTAPUAILHO yJIOCTOBEPSIEMBIX TOKYMEHTOB (3aBEILIaHUM, TOBEPEHHOCTEH) U
JOKYMEHTOB, Ha KOTOPBIX HOTapUaJbHO CBHUJETENBCTBYETCS MOJIMHHOCTH MOJIUCH, JOJKHO OBITH
3aYUTAHO BCIIYyX JIUIAM, OOpAaTHBILIMMCS 332 COBEPUICHHEM HOTApHAJIbHOIO NeicTBUsA. JIOKYMEHTHI,
opopmisieMble B HOTApHaJIbHOM TOpPSAKE, TMOAMKMCHIBAIOTCA JIMIIAMHM, OOpaTHBIIMMHCS 34
COBEpUIEHMEM HOTApUAJIBHOIO JEHCTBUS, B IPUCYTCTBUU JIOJDKHOCTHOIO JIMIIA MECTHOIO
CaMOYIpaBJIEHUS, COBEPIIIAIOIIET0 HOTApUAIbHOE IEHCTBHE.

Ecnu rpaxkpanuH BcieAcTBUE (PU3MUECKUX HEIOCTATKOB, OOJE3HH WM MO KaKUM-JIMOO MHBIM
IpUYMHAM HE MOXKET JMYHO PaclucaThCs, M0 ero MOpy4eHHIo, B €ro MPUCYTCTBUU U B MPUCYTCTBUU
JOJDKHOCTHOTO JIMLA MECTHOI'O CaMOYIIpaBJIEHMsI 3aBELIaHHME, JOBEPEHHOCTb WM JOKYMEHT, Ha
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KOTOPOM HOTapUaldbHO CBUIETEILCTBYETCS MOUIMHHOCTh MOJAMUCH, MOKET TMOJIUCATh JPYroi
TpaXAaHUH C YKa3aHMEM IPUYHMH, B CHIYy KOTOPBIX JaHHBIM JOKYMEHT HE MOT OBbITh MOJIHUCAaH
COOCTBEHHOPYYHO TPKIAaHUHOM, OOPATUBIIIMMCS 32 COBEPIIICHHEM HOTAPUATBHOTO JCHCTBHS.

Ecnm 3a coBepiieHreM HOTapHAIBHOTO JEHCTBUS OOpaTHIICS TUIYXOM, HEMOW WU TIIyXOHEMOM
HErPAMOTHBIN TpakJIaHWH, TO MPU COBEPLUICHUU HOTAPUATIBHOTO JEUCTBUS JOKEH MPUCYTCTBOBATh
rPaMOTHBIA COBEPIICHHOJIETHUN TpakJaHUH (KaK TMpaBUIIO, CYPIONEPEBOAUYMK), KOTOPBIH MOXKET
OOBSICHUTBCS C HUM M YJIOCTOBEPHUTH CBOEH MOMIMUCHI0, YTO COACPIKAHME 3aBEIIAHUS, JTOBEPEHHOCTU
WIM JOKYMEHTa, Ha KOTOPOM HOTapHajlbHO CBUJETENIbCTBYETCS IMOAJUHHOCTD  MOJIINUCH,
COOTBETCTBYET BOJIC OOpPATHBIIIETOCS JIHIIA.

JlnyHOCTH JMIIA, TPU3BAHHOTO MOJANHKCATh 3aBeUIaHHe, JOBEPEHHOCTh WM JIOKYMEHT, Ha
KOTOPOM HOTapHalbHO CBUAETEIBCTBYETCS MOMIMHHOCTD MOIMKCH, 32 TPakIaHWHA, 00pPaTUBIErOCs
3a COBEpLICHMEM HOTapHUAIBLHOTO NEHCTBUS, a TaKXKe JIMIA, CIOCOOHOrO OOBSCHUTHCS C TIIYXHM,
HEMBIM WJIA TJIYXOHEMbIM HETPaMOTHBIM TPaXKJAHUHOM, aJpec MecTa €ro I KUTEJIbCTBA
YCTaHABIMBAIOTCA [0 MAclOpTy WJIM HWHOMY JOKYMEHTY, HCKIIOYAIOIIEMYy JIOOble COMHEHHS
OTHOCHUTEJIbHO JIMYHOCTU AToro Jsmma. HanmeHoBaHWME W PEKBU3UTHI JIOKYMEHTa, HAa OCHOBaHUU
KOTOpPOTO YCTaHOBJIEHBI JIMYHOCTh YKA3aHHOTO JIMIA, a TaKXe aJpec MecTa €ro >KUTENbCTBa
YKa3bIBalOTCA B  3aBEIIAHUM, JIOBEPEHHOCTH WJIM JIOKYMEHTE, Ha KOTOpPOM HOTapHaJIbHO
CBUJIETENLCTBYETCS MOAJUHHOCTD MONIMUCH, a TakKXKe B pPEecTpe Uil PEerucTpalud HOTAPUAIbHBIX
NIEUCTBUIA.

B kadectBe sMila, MPU3BAHHOTO TMOJNUCATH 3aBElIaHUE, JOBEPEHHOCTh WJIM JIOKYMEHT, Ha
KOTOPOM HOTapHalbHO CBUAETEIHCTBYETCS MOMJIMHHOCTD MOAMKCH, 32 TpakJaHWHA, 00paTUBILErocs
32 COBEpIIEHHUEM HOTAPHAIBLHOTO JICWUCTBUS, a TAaKXKe JIHIA, CIOCOOHOTO OOBSCHUTHCS C TIIYXHM,
HEMBIM WJIH TTyXOHEMBIM HEIPaMOTHBIM I'PakIaHUHOM, HE MOTYT OBITh IPUBJICYECHBDI:

JOJKHOCTHOE JIMIIO MECTHOTO CaMOYITPaBJIEHUsI, COBEPILIAOIIEE HOTAPHAIbHOE JIEHCTBHUE;

JIUIO0, B TIOJIb3Y KOTOPOI'O COCTABIIEHO 3aBelllaHne, CYIPYT TaKoro JHIa, €ro AeTH U POAUTENH;

JIUIIO Ha UMSI KOTOPOTO BbIJaHa I0BEPEHHOCTh, CYNPYT TAKOTO JULA, €ro AETH U POAUTEIIH;

rpaXJIaHUH C TAKUMH (PU3NUECKUMH HEOCTaTKaMH, KOTOPbIE IBHO HE MO3BOJISIOT €My B TOJTHOM
Mepe 0CO3HABaTh CYIIECTBO MPOUCXOSIIETO;

TrpaXJIaHWH, HEe 00JIaaoNUi JeeCIOCOOHOCTHIO B TIOJTHOM 00BEME;

HETPAMOTHBIN I'PaKJaHUH;

rpaXJaHWH, HE BIAJCIOMIMA B JOCTATOYHOM CTENEHU S3BIKOM, Ha KOTOPOM COBEpIIaeTCs
HOTapHUAJILHOE JCICTBUE.

3.3.4.JIOJOKHOCTHBIE JIMIIa MECTHOTO CAaMOYIIPABJICHUS HE MPUHUMAIOT ISl COBEPIICHUS
HOTAPUAIBHBIX JEHCTBUI JTOKYMEHTHI, HIMEIOIINE MOAYUCTKU JTHOO MPUITUCKU, 3aUYEPKHYTHIC CIIOBA U
MHBIE HEOTOBOPEHHbBIEC UCIIPABIICHUS, a TAK)KE JOKYMEHTBI, HCTIOJTHEHHbIE KapaH IallIOM.

TekcT HOTapUAILHO YIOCTOBEPSIEMOTO OKYMEHTA JIOJDKEH OBITh HAaNKMCaH SICHO W YETKO,
OTHOCSIINECS K COACPKAHUIO JOKYMEHTA YUCIia U CPOKHU 0003HAYEHBI XOTS Obl OJMH pa3 CIOBAMHU.

B orHomieHMM QU3MYECKUX JIMIl B TEKCTE HOTapUaIbHO YIOCTOBEPSIEMOTO JTOKYMEHTa
yKa3bIBalOTCA (amMuiivs, UMs, OT4eCTBO (IOCIEAHEE - MPU HaJIM4YMHU), JAaTa U MECTO POXKICHUS,
CPaKJIaHCTBO, MOJI, HAUMEHOBAaHUE M PEKBU3HUTHI JOKYMEHTA, yIOCTOBEPSIOLIErO JUYHOCTb, aJpec
MeCTa JKUTENbCTBA.

B oTHOLIEHHMH IOPUAMYECKOTO JHUIA B TEKCT€ HOTApUAJIbHO YAOCTOBEPSEMOIO JIOKYMEHTa
YKa3bIBAIOTCS MOJIHOE HaWMEHOBaHHE, UJIeHTU(UKALNOHHBIA HOMEp HaJOroIiaTeNbIIiKa, OCHOBHOM
rOCYJapCTBEHHBIN PErMCTPallMOHHBI HOMEp, JaTa roCyJapCTBEHHON perucTpalnu, HauMEHOBaHUE
OpraHa, OCYIIECTBUBILEIO TaKyl PErHMCTpalyio, KOJA MPUYMUHBI MOCTAHOBKH Ha y4eT, aapec (MecTo
HAXO0J/JICHHU) MOCTOSTHHO JICUCTBYIOIIETO UCIIOHUTEIBHOTO OpraHa (B ciiydyae OTCYTCTBUS MOCTOSIHHO
NENCTBYIONIEr0 MCIIOJHUTENBHOIO OpraHa - HHOTO OpraHa WM JIUIa, UMEIOIIUX MpaBo JIEHCTBOBATDH
OT UMEHU IOPUIUYECKOTO JTUIa 0€3 TOBEPEHHOCTH).

HezanonHeHnHble 10 KOHIIAa CTPOKH U APYrUe CBOOOJIHBIE MECTa Ha HOTApHAIbHO 0(OPMIIIEMOM
JIOKYMEHTE MPOYEPKUBAIOTCS, 32 MCKIIOUYEHHUEM JOKYMEHTOB, MPEJHA3HAUEHHBIX IS JCUCTBUS 3a
rpaHuLICi.



Hcnpasnenus B 3aBelIaHuy, JOBEPEHHOCTH WM JOKYMEHTE, MOJIMHHOCTD MOJIUCH Ha KOTOPOM
HOTApUAIBHO CBUAETEILCTBYETCS, JOJDKHBI OBITh OrOBOPEHBI M MOATBEPXKACHBI MOJMUCKHIO JIMII,
MOAMKUCABIINX JOKYMEHT, a TAaK’K€ B KOHIIE YJJOCTOBEPUTEIbHON HAMIMUCH - TIOJMUCHIO TIOJBKHOCTHOTO
JUIla MECTHOTO CAMOYIIPaBJICHMS C MPHIJIOKEHHWEM OTTUCKA IMeYaTh MeCTHOW aaMmuHucTpanuu. [Ipu
OTOM HCIIPABJICHUS OJKHBI OBITH CHENaHbl TaK, YTOOBI BCE OMMOOYHO HAIMMCAHHOE, a 3aTeM
3a4epKHYTO€ MOXHO OBLIO TMpOYecTh B IEpBOHAYalIbHOM TekcTe. Hampumep, ecnmu B Tekcrte
3aBeLIaHUs MCIIPaBIIEHBI CIIOBA "MpeaMeThl OOBIYHOW JOMalIHeW 0OCTaHOBKM M 0OMXoja" Ha cioBa
"JKUI0U 0M", TO UCIIPaBJICHUE CJIEAYeT OrOBOPUTH TakK: "3adyepKHYThIE CJOBa "MpeaMeThl OOBIYHOM
IoMaiTHell oOCTaHOBKM W 00uMxonaa" HE 4YWTaTh, HAMUCAaHHOMY "KWiod nom" - Beputh.". ITO
HCIPAaBIIEHUE JOJDKHO OBITh MOJNHCAHO 3aBeliaTesieM (JIMLOM, KOTOpoe Mo TMpochOe 3aBeriaTelis
NOAMKCAIO 3aBeUlaHWEe) B NPHUCYTCTBUM JOJKHOCTHOTO JIMIIAa MECTHOTO CaMOYIpaBJieHUs,
YIIOCTOBEPSIOIIETO 3aBelllaHre, U TOBTOPEHO B KOHIIE YIOCTOBEPUTEIHLHOW HAIITUCHU MEpe]l MOAMUCHIO
JIOJKHOCTHOTO JIMIIA MECTHOTO CAMOYTIPABIICHHUS.

Wcnpasnenus, cienaHHble B TEKCTE, KOTOPBIM HE MOIMUCHIBAETCS JUIIOM, OOpaTUBLIMMCS 3a
COBEpILIEHHEM  HOTapHaJIbHOrO  JEHCTBUA  (Hampumep, KOMUA  JOKYMEHTa), B  KOHIIE
YIOCTOBEPUTEIILHON  HAAMKNCH  OrOBapUBAIOTCS  TOJBKO  JOJDKHOCTHBIM  JIULIIOM  MECTHOTO
CaMOYTIPABJICHUSI W TMOJTBEPXKAAIOTCA €ro MOJIMUCHI0 C MPUIIOKEHHEM OTTHCKAa Ie4YaTH MECTHOM
aJMUHHUCTpPAIIIH.

Ecnu noxymeHT, moanexamuil HOTapuaJIbHOMY YAOCTOBEPEHHUI0, WU JOKYMEHT, MOUIMHHOCTD
MOJAMKUCH Ha KOTOPOM HOTAapUaIbHO CBUJIETEIBCTBYETCS, U3JI0KEH HENMPABWIHLHO WJIM HETPaAMOTHO,
JTOJKHOCTHOE JIMII0O MECTHOTO CaMOYIIpaBJeHMs MpeiJiaraeT OOpaTHBIIEMYCS 3a COBEpILICHHEM
HOTapUAJILHOTO JEHCTBUS JIUIY UCIPABUTH €TI0 UM COCTABUTH HOBBIM.

3.3.5.B cunyvasx, korga HOTapuaiabHO OGOpMIISIEeMbIe JOKYMEHTBI H3JIOKEHBI Ha HECKOJBKHX
JUCTaX, OHU JIOJDKHBI OBITH MPOIIUTHI, JIMCTHI UX MPOHYMEPOBAHBI. 3aHCh O KOJIWYECTBE MPOIITUTHIX
nucToB (Hampumep: "Bcero mpomwuTo, MPOHYMEPOBAHO W CKPEIUICHO IeYaThI0 JECATh JIMCTOB'")
3aBepsETCS MOMANMKCHIO JOJKHOCTHOTO JIMIIa MECTHOTO CaMOYIPABJICHHUS C MPUIOKEHHEM OTTHCKa
nevyaTd MECTHOW aAMUHHUCTPAIIUH.

3.3.6. BepHOCTH BBIMMCKA MOXET OBITh 3aCBHAETEIHCTBOBaHA TOJBKO TOT/A, KOTJA B
JIOKYMEHTE, U3 KOTOPOro JENaeTcsl BBIMUCKA, COAEPHKATCS PEUICHUSI HECKOJBKUX OTHENbHBIX, HE
CBSI3aHHBIX MEXIYy CO000# BOIpocoB. BhImMucka m0mKHA BOCHPOM3BOIAUTH TOJMHBIA TEKCT YacTH
JIOKYMEHTA TI0 ONPEIeICHHOMY BOMPOCY.

BepHocTn kxomuu MOKyMEHTA, BBIJAHHOTO TPAKIAHWUHOM, CBHAETEIbCTBYETCS JOHKHOCTHBIM
JIMIIOM MECTHOI'O CaMOYHpaBJIeHI/IH B TEX cnyqaslx, Koraga IMOAJIMHHOCTH ITOAIIMCH rpancnaHHHa Ha
JIOKYMEHTE 3aCBUJICTEILCTBOBAHA HOTAPUYCOM, JOJDKHOCTHBIM JIMIIOM OpTaHU3AIMU I10 MECTY
pa6OTBI, yqe6m NI XUTCJIIBCTBA rpaxcnaHHHa, JOJIDKHOCTHBIM JIMIIOM MECTHOTO CaMOYHpaBHCHI/I}I,
JIOJ>KHOCTHBIM JIMIIOM KOHCYJIbCKOTO yupexaeHus Poccuiickoit @enepanuu.

CBI/II[GTGJIBCTByeMa}I KOIInuA I[OKYMGHTa NJIN BBIIIUCKA W3 HECIO CJINYacTCAd C IHNOAJIMHHUKOM
ToKyMeHTa. TeKCT KOMUU JTOJKEH JOCIOBHO COOTBETCTBOBATH MOITTHHHUKY.

BepHOCTI/I KOIINNU C KOIIMHN I[OKYMGHTa CBI/II[CTGHBCTBYGTCSI JOJIDKHOCTHBIM JIMIIOM MECTHOTO
CaMOYTIPaBIICHUsI TIPU YCJOBUH, €CIM BEPHOCTH KOMHHM 3aCBUIETEIHCTBOBAHA B HOTAPHUAIHLHOM
nop;mlce NN KOIIUs I[OKYMGHTa BbIJaHa IOpI/II[I/I‘IeCKI/IM JnoM, OT KOTOpOFO HUCXOOUT HOI[HI/IHHBIf/’I
JTOKyMEHT. B mocnenHem ciydae Komusi TOKYMEHTa JIOJDKHA OBITh M3TOTOBJIEHA HA OJIAaHKE JTAHHOTO
IOpUJIMYECKOTO JIMIA, CKpEIJIeHa OTTHUCKOM €ro MedaTh, a TaKkKe HMETh OTMETKY O TOM, YTO
MO/VTMHHBINA JOKYMEHT HaXOAUTCS y FOPUIAYECKOTO JIUTIA.

I[OKyMeHTLI, HpCI[CTaBHeHHBIe IJIsd CBUACTCIIBCTBOBAHUSA BepHOCTI/I KOHHfI HWJIN BBIIIMCOK W3
HUX, 00BEM KOTOPBIX MPEBHIIIAET OJIUH JIUCT, TOJDKHBI OBITh MPOIIUTHI, TPOHYMEPOBAHBI U CKPETICHBI
OTTHUCKOM II€4YaTHu OpI‘aHI/ISaLII/II/I, oT KOTOpOﬁ UCXoaAT ,HOKYMGHTBI.

3.3.7. HWcnpaBinenusi, CIeTaHHbIE B TEKCT€, KOTOPBIM HE TMOAMUCHIBACTCS JIUIIOM,
00paTUBIIMMCS 32 COBEPILIEHHEM HOTApPHUAJIBHOTO JEHCTBHS (HampuMep, KOMus JOKYMEHTa), B KOHIIE
YIOCTOBEPUTEIHHON HAJIIMMUCH OrOBAPUBAIOTCS TOJBKO TOJDKHOCTHBIM JIMIIOM M TOJTBEPKAAIOTCS €ro



HNOJAINUCBIO C TIPUJIOKEHUEM OTTHCKA II€4aTH AaJMUHUCTPALIMKM TIOCEIEHMsI JUIsl COBEPIUEHUs
HOTapHUaJbHBIX JEHCTBUH.

3.3.8. OTka3 B HOTapHaJbHOM 3aCBUACTEILCTBOBAHUM BEPHOCTH KOMMH  JOKYMEHTOB U
BBIMKICOK U3 HUX BO3MOKEH B CIy4yasiX, yKa3aHHBIX B MMyHKTE 2.3.2. HACTOSILEr0 periaMeHTa.

JIOJDKHOCTHOE JIMIIO MECTHOTO CaMOYIpPABJICHUS MO MpochOe JHIa, KOTOPOMY OTKa3aHO B
COBEpUICHUH HOTAPHAIBHOTO JIEHCTBUS, JOJKHO M3JI0KUTh MPUUMHBI 0TKa3a B MUCbMEHHOU dopMe U
pPa3bACHUTH TMOPSAZOK €ro oOkajoBaHHWs. B 3THX ciydasx JOJDKHOCTHOE JIMIIO MECTHOTO
CaMOYIpaBJIeHUsI HE TO3/IHEe YeM B JIECATUIHEBHBIH CPOK CO JHS OOpalleHHsl 3a COBEpIICHHEM
HOTapUaJIbHOTO JIEHCTBUS BBIHOCUT TIOCTAaHOBJIEHHE 00 OTKa3e B COBEPILIEHUH HOTAPHAJIHLHOTO
NEUCTBUSL.

B nocranoBiennn o6 0TKa3e A0JKHBI ObITh YKa3aHbI:

JaTa BBIHECEHUS MIOCTAHOBIIEHUS; (aMIIINs, UHULUAIbI, JOHKHOCTh JIUIA, YIOJTHOMOYEHHOTO
COBEpILIATh HOTApUAJIbHBIE ACWCTBUS, HAUMEHOBAHUE MECTHOW aMUHUCTPAIMH TTOCENCHUS; (paMuns,
UMs, OTYeCTBO (TOCIeqHee - TPH HAIMYMM) TpaKJaHWHA, OOPATHBIIETOCS 3a COBEPIICHUEM
HOTApUAJIBHOIO JIEHCTBUSA, apeC MECTAa €ro JKUTENbCTBA (MOJIHOE HAMMEHOBAaHUE U ajapec (MECTO
HAXOXJICHHs) TMOCTOSHHO JEWCTBYIOUIETO HCIHOJHUTEIBHOIO OpraHa IOPUAMYECKOTo JIMIIa,
IPEICTAaBUTENIO KOTOPOrO OTKa3aHO B COBEPIIEHUH HOTAPUAIBLHOTO JEHCTBUS);

HOTapHUalbHOE JEUCTBHE, O COBEPIICHUH KOTOPOTO MPOCHII 00paTUBIIUNCS;

OCHOBaHHE 0TKAa3a CO CChUIKOM Ha JeiCTBYyIONIEE 3aKOHO1aTENbCTBO;

MOPSZIOK U CPOKH 00KaJIOBaHUs OTKAa3a.

[locraHoBieHHE cOCTaBIAETCS B JABYX MOJUIMHHBIX OJK3EMIUIApaX, KaxXAbIi 3K3eMIUISIp
HOJIUCHIBAETCSA JTOJKHOCTHBIM JINLIOM MECTHOI'O CaMOYIIPaBJIEHUS C MPUIOKEHUEM OTTUCKA Me4YaTH
aIMUHHUCTpAIlMM TIOCEJEeHUS JUIsl COBEpIICHUS HOTapuaibHbIX JedcTBuil. I[locranoBneHue
PErUCTPUPYETCS B KHUTE UCXOAIIEH KOPPECTIOHIEHIIUY.

[locranoBinenne 00 OTKa3e BpydaeTrcs JHIy, KOTOPOMY OTKa3aHO B COBEpIICHHUU
HOTApUAJIHOT'O IEUCTBHUS, WINM HAIIPABIIAETCS €EMY TOCPEACTBOM IIOUYTOBOM CBSA3H.

[Ipu BpyuyeHHUM JUIly, KOTOPOMY OTKa3aHO B COBEpPLIEHWU HOTApPUAJIBLHOTO JEeHCTBUS,
NIOCTAaHOBJIEHUsI 00 OTKa3e yKa3aHHOE JIMLO Ha DK3EMIUIApPE IOCTAHOBIICHHS, XPaHSIIEMCS B Jenax
aIMUHHMCTPAINH TTOCEJICHHUS, PACIIUCHIBACTCS B MOJIYYEHUH TOCTAHOBJICHHSI U CTABUT J1aTy BPyUEHUSI.

Pesynprar  aAMMHHCTPAaTUBHOM  HpOLEAYpbl:  HOTApUAIBHOE  3aCBUAETEIbCTBOBAHME
YIOCTOBEPEHUS KOMUH TJOKYMEHTOB, INOO OTKAa3 B BHIMOJIHEHUH JaHHOU yCIyTH.

3.3.9. JIomKHOCTHBIE JHMIIa MECTHOI'O CaMOYIIpaBJIEHHWsS HE BIPABE COBEPIIATH HOTapHajbHBIE
NEHCTBHUS HA CBOE UMS U OT CBOETO UMEHHU, HAa UMS U OT UMEHU CBOMX CYNPYTOB, UX U CBOMX OJM3KUX
POACTBEHHUKOB (pOAUTENEH, I€TEH, BHYKOB).

3.3.10. JIo/DKHOCTHBIE JWIla MECTHOTO CaMOYIMpAaBIICHUs, OOHAPY)XHUB TIPU COBEPIICHUH
HOTapUaJIbHOTO JCUCTBHS (PACCMOTPEHUH OOpAaIlleHHs O €ro COBEPIICHHMM) ACUCTBUs (Oe3aeiicTBue),
colepkallie MpPHU3HAKU MPECTYIUICHUs, aAMHHHCTPATUBHOrO JHMOO WHOTO IPaBOHAPYIICHMUS,
HaMpaBJIOT HHGOpPMAIMIO 00 3TOM B TOCYJAapCTBEHHBIH OpraH, YHNOJHOMOYEHHBIH NPUHUMATh
PEIICHHS TI0 COOOIIEHUSIM O COOTBETCTBYIOIINX JIEHCTBUSIX (O€3/1eHCTBUN).

3.3.11. Bce HOTapuanpHble ACHCTBHS, COBEpLIAEMBIE JOJDKHOCTHBIMM JIMIIAMH MECTHOTO
CaMOYIPAaBJICHUS, PETUCTPUPYIOTCS B pEecTpe AJisl perucTpanuy HOTapHalbHBIX JIeWCTBUH, (opma
KoToporo yrBepxkaeHa Ilpukazom MunucrepcrBa roctuiun Poccuiickoit @enepaunn ot 10 amnpens
2002 r. N 99 "O6 yrBepxaeHuu (HOpPM pPEECTPOB IS PETHUCTPANMH HOTAPUATBHBIX JICHCTBUH,
HOTApUAJIBHBIX CBHUJIETENIBCTB U YAOCTOBEPUTENBHBIX HAANUCEH Ha CAEIKaX M CBUAETEIbCTBYEMBIX
JIOKyMEHTax".

KaxxnoMy HOTapuaJbHOMY IE€WCTBHIO IIPUCBAMBAETCA OTAEIBHBIN NOpsAaKoBbld HOMep. Homep,
MOJl KOTOPHIM HOTapuajibHOE JCHCTBHE 3aperHCTPUPOBAHO B PEECTPE, YKa3bIBAETCS B BbIIaBAE€MbIX
JOJKHOCTHBIM JIMIIOM MECTHOI'O CAaMOYIIPABJIEHUS JOKYMEHTaX U B yIOCTOBEPUTEIBHBIX HAAHUCIX.

Peectpbl OMKHBI OBITH MPOIIHYPOBAHBI, JHCTHI MX MPOHYMEPOBAHBI. 3alHCh O KOJIWYECTBE
JHMCTOB JIOJKHA OBITh 3aBEpeHa MOJNUCHIO TIJIaBbl MECTHOM aJMUHHUCTpALMUd C OTTHCKOM Ie4YaTu
MECTHOM aJIMUHUCTPALINH.



Peructpanuss HOTapuaJbHOTO JEHCTBUS B PEECTpPe IPOU3BOAUTCS JIOJKHOCTHBIM JIUI[OM
MECTHOT'O CaMOYIMpaBIEHUsl YepHUJIaMHU (IIAPUKOBOM PYUKOI) 4epHOro, CUHET0 Wi (UOJIETOBOIO
I[BETa M TOJBKO IIOCJIE€ TOr0, KaK YJOCTOBEPUTENIbHAs HAINUCh WIM BBIJABAEMBIH JOKYMEHT WM
MOJMKUCAHBL. 3aMKUCh KapaHJallloM U MOJTYUCTKH B PEECTpe HE I0MYyCKAIOTCS.

3.3.12. HorapuanpHble IEHCTBUS COBEPIIAIOTCA B IOMEIIEHMM MECTHOM aJAMMHUCTpaLUU
noceneHusi. HoTapuanbHble JeHCTBUST MOTYT OBITh COBEpIICHBI BHE TIOMEUICHHsS MECTHOU
aAMMHMCTPALMN TIOCEJIEHNS B HCKIIOYMTENBHBIX CIIydasX - €CIM TIpakgaHe, Ul KOTOPBIX OHH
COBEPIINAIOTCS, B CBA3U C TSDKEJIOW OOJIE3HBIO, WHBATUIHOCTHIO WM TO JPYrOod YBaKUTEIHHOM
IPUYMHE HE MOTYT SIBUTHCS B IIOMEIIEHNE MECTHOM aJIMUHUCTpALMU nocenenns. Ecinyu HoTapuaabHble
NEHCTBUSL  COBEpIIAIOTCS BHE IIOMEUICHHS MECTHOM aJMMHUCTpAllMM TIOCEJIEHUs, TO B
YIOCTOBEPUTEJILHON HAJIIMCH Ha JIOKYMEHTE U B PEECTPE AJI PETUCTPALlUU HOTApUAJIbHBIX JEHCTBUI
3aIMKChIBAETCSI MECTO COBEPILIEHUSI HOTAPUAIBHOTO IEUCTBHUS C YKa3aHUEM aJipeca.

4. Tlopsimox 1 (hOpMBI KOHTPOJIS 3 TIPEIOCTABICHUE MYHHUITUTIATBHOW YCITyTH

4.1. Texkymmii KOHTPOJb 3a COOJIOJICHHWE TOCIENOBATEIILHOCTH JIEHCTBUM, OMpPEIEICHHBIX
aMUHHCTPATUBHBIMU TPOLIEAypaMH, IO MPEIOCTaBICHUI0O MYHUIUMNAIbHON yciayru (mamee —
TEKYIIMA KOHTPOJb) OCYIIECTBISETCS JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a OPTraHU3aIUIO
paboTHI MO MPEAOCTABICHUIO MYHUIIUIAIBHOMN YCIYTH.

Texyiuit KOHTPOJIb OCYIIECTBIISETCS ITyTEM MPOBEAEHUS MPOBEPOK COOIIOCHUS U UCIIOIHEHUS
JOJKHOCTHBIMH JIMIIAMUA aJIMUHUCTPATUBHOTO pEriiaMeHTa U WHBIX HOPMATHUBHBIX IPABOBHIX aKTOB,
YCTaHaBIIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHNUIO MYHUIIUIAIBHOMN YCIIYTH.

4.2. KoHTpoJIb 32 TIOJHOTON M KaYeCTBOM MPEAOCTABICHIS MYHUIIUTIATHLHON YCIIYTH BKJIIOYAET B
ce0st MpoBeICHNUE TJIAHOBBIX MPOBEPOK (OCYLIECTBISIETCS Ha OCHOBAHMM T'OJIOBBIX MJIM KBAapTAJIbHBIX
TUTAHOB pa0OThI aIMUHHUCTPAIINH) ¥ BHEIUTAHOBBIX MPOBEPOK, B TOM YHCIIE MMPOBEPOK MO KOHKPETHBIM
oOpamieHussM TpaxnaaH. [lpu mpoBepke paccMaTpuBalOTCS BCE BONPOCHL, CBSI3aHHbBIE C
MPEIOCTaBIIEHUEM MYHHIIMITAILHOW YCIyrH, (KOMIUICKCHAs MpOBEpKa) JHOO OTIENbHBIE BOMPOCHI
(TemaTH4deckast mpoBepKa).

BHennaHOBblE  MPOBEPKH  OCYIICCTBISIOTCS HA  OCHOBAaHWUU  PACIOPSDKCHUS — TJIABBI
aJMUHHUCTpPAIIIH.

4.3. Tlo pesynbraraM KOHTPOJS, TPU BBIIBICHUHM JONYIICHHBIX HApPYIICHUN, TJiaBa
aIMUHHUCTPAIMH PUHUMAET pellleHrne 00 UX YCTPAaHEHUHU M MEPHI M0 HAJOKEHUIO TUCIUILIMHAPHBIX
B3BICKAHUM, TaKXKe MOTYT OBITh JaHbl YKa3aHHUS IO MOATOTOBKE MPEIJIOKEHUH MO W3MEHEHUIO
MOJIO’KEHUH aIMMHUCTPATUBHOIO PErjaMeHTa.

4.4. JIoJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEJOCTaBICHHE MYHUIIUIATBHONW YCIyTH, HECET
NEPCOHAIBbHYIO OTBETCTBEHHOCTD 34!

COOJIOICHHE TaltHBI COBEPIICHHOT'O HOTAPUAIBHOTO ICUCTBUS,

coOJI0ICHUE CPOKOB U TOPSAKA MPEJOCTABICHUS MYHUIIUTIATBHON YCIYTH,

B CJly4yae OTKa3a - BBIHECEHHE IIOCTAaHOBIEHUS OO0 OTKa3e B COBEPIICHUH HOTAPHAILHOTO
NENCTBUS U BPYUYEHUH €T0 JIUIY, KOTOPOMY OTKa3aHO B COBEPILIEHUH HOTAPHAJILHOTO IEUCTBUS.

5. IMopsimok oGxanoBanus AeCTBUM (0€31eHCTBYSA) JOMKHOCTHOTO JIUIIA, & TAKKe

MPUHUMAEMOTO UM PEIICHHUS P MPEJOCTABICHIHH MYHHUIIUIIAILHON YCIyTH

5.1. BHecyaeo6noe (nocynedHoe) oOkanoBaHue

3asBUTENF MOXKET OOpaTUTHCS C KanoOol Ha AeiicTBue (Oe37eicTBHE), OCYIIECTBIsIEMOE Ha
OCHOBAaHMU HACTOSIIEr0 AJMHHHCTPATUBHOTO pETJIAMEHTa, YCTHO WM THCbMEHHO K TJIaBe
aIMUHHICTPAIIUN BOMHCKOTO CENBCKOTO MOCENICHUSI.

[Ipu oOpalieHuun 3asBUTENS] YCTHO OTBET Ha OOpallleHHE, C COIJIacHs 3asBUTEINSI, MOXKET OBITh
JaH YCTHO B XOJ€ JUYHOTO MpreMa. B OCTalbHBIX CIIy4asx JaeTcs MUChbMEHHBIA OTBET IO CYIIECTBY
MOCTaBJIEHHBIX B OOpAaIllEHUU BOIIPOCOB.

B nuceMeHHO# kanoOe yKa3bIBalOTCS:

dbamMuusg, UMs, OTYECTBO 3asBUTENS (OO GdaMuiIus, HWMs, OTYECTBO YIOJHOMOUYEHHOTO
MPEJICTAaBUTEIS, B CITy4ae 0OpamieHus ¢ xano0oil mpeacTaBuTens);
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KOHTAKTHBIH Tesne(oH, TOYTOBBIN asipec;

npeaMeT oOparleHus; JuYHas MOAMUCH 3asBUTENS (€r0 YIMOJIHOMOYEHHOTO MPEICTABUTEINS) U
mara.

Kanoba momwkHa OBITH HamucaHa pPa30OPYMBHIM TOYEPKOM, HE COACPIKATh HEIEH3YpPHBIX
BBIPAKCHU.

KanoOb1 3asBUTENEH, comepkamue oOKaJlloBaHHWE  JEUCTBUN (0€34CHCTBUSA) KOHKPETHBIX
TOJKHOCTHBIX JIMII, HE MOTYT HANpPaBISATHCSA dTHM JIOJDKHOCTHBIM JIUIAM JIJISi PACCMOTPEHUS U (W)
OTBETA.

B cnydae ecnm B kanmoOe 3asBHUTENST COAEPKHUTCS BOIMPOC, HA KOTOPHI €My MHOTOKPATHO
JIaBaJIMCh TTMCHMEHHBIC OTBETHI 1O CYIIECTBY B CBS3HM C paHEE HAINPaBJISIEMbIMH OOpPAIICHUSIMH, U TIPH
3TOM B Kalobe HE TPUBOMITCS HOBBIE TOBOIBI WM OOCTOSITENBCTBA, TJaBa aJIMUHUCTPAINH
BOWHCKOTO CenbCKOro IMOCeJeHUs BIpaBe MPHUHATH pPEIICHHEe O O0e30CHOBATEIBLHOCTH OYEPEIHON
KaJIOOBI M MPEKPAIICHUN TEPENUCKH 10 TaHHOMY Bompocy. O TaHHOM PEIIeHUU B aJpec 3asBUTEIS,
HaIlPaBUBIIIETO >Kajl00y, HAIIPABIISIETCS MHUChMEHHOE YBEIOMIICHHUE.

Kanoba nomxna ObITH paccMoTpeHa B TeueHHe 30 paboumx JHEH ¢ AaThl €€ perucTparyi.

Ecnm B pe3ynbrare paccMoTpeHus xanoda mpu3HaHa 000CHOBAHHOM, TO MPUHUMAETCS PEIICHUE
0 TPUMEHEHUU MEphl TUCIUILUIMHAPHONW OTBETCTBEHHOCTH K JOJDKHOCTHOMY JIMILY, JOMYCTUBIIEMY
HapylmeHus B XOJAE NPENOCTaBICHUS MYHHIIMNAIBHOM YyCIyrd, TpeOOBaHWN 3aKOHOIATEIHCTBA
Poccuiickoit denepanu, HAcTOSAMETO AJIMHHUCTPATHBHOTO PETJIaMEHTAa W TOBJICKIIHE 3a COOOH
Kanooy.

Ecnu B xome paccMoTpeHHs jkajioba Npu3HaHA HEOOOCHOBAHHOM, 3asBHUTEIIO HAMPABIISACTCS
coO0IleHrne O pe3yJbTaTe PACCMOTPEHHUs >Kalo0bl C yKa3aHUEM MPHUYMH, MOYEeMy OHA MpHU3HAHA
HEOOOCHOBAHHOM.

5.2. CynebHoe o0xanoBaHue

JleiicTBue (0e31eiCTBHE) TOJDKHOCTHBIX JIUIT aIMUHUACTPAIMi BOMHCKOTO CENbCKOTO MOCENCHHUS,
HaApPYIIAMOIIKE TIPABO 3asIBUTEIS HA TOJTYyYSHHE MYHUIIMTIATBHON yeinyru «CoBepIlIeHNs HOTapUaTbHBIX
JNEUCTBUIM Ha TEPPUTOPUH BOMHCKOTO CEIbCKOTO IMOCEICHHUS» MOTYT OBITh O0KAaJIOBAaHBI B Cy/€ B
MOPSIZIKE, YCTAHOBJIEHHOM 3aKOHOJIaTeNbcTBOM Poccuiickoit denepanni.
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[Ipunoxenne Ne 1

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEAO0CTABICHUS] MYHULIMTTAIbHON YCIIYTH
Anmunuctpanyein BOMHCKOro CelbCKOro moCeneHus
«CoBeplieHUs] HOTapUATbHBIX TEUCTBUM Ha
TeppUTOpUN BOMHCKOTO CEIBCKOr0 MOCEIEHUS

BJIOK-CXEMA
MOoCJICA0BATCIIBHOCTU aIMUHUCTPATUBHBIX NPOUCAYP
M0 COBEPIIECHUIO HOTApUAJIbHBIX JEHCTBUH HA TEPPUTOPUU BOMHCKOTO CENBCKOTO MOCEIEHUS

IIpuem 3asiBuTE IS,
5 Mumn.

|

YaocroBepenne JUYHOCTH 3asiBUTEIS,
S mun.
4 . N M
BbinoJiHeHNe HOTApUAJIBHBIX el CTBUI Otka3
25-40 muH. B BBINOJIHEHUH HOTAPHAJIBLHBIX AeHCTBHH
15 muH.
- Y, - J
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